
AI Apprenticeship module - SOP 

1st Step:  ESTABLISHMENT LOGIN   

➢ Apprenticeship Management - > Post Advertisement 

 

 

 

 

 

 

 

 

 

 



 

 

2nd Step: BOAT OFFICER APPROVES THE ADVERTISEMENT 

➢ Training & Placement - > Establishment Job Advertisement ->Comment/Approve/Reject 

 

 

 

➢ Then view Detail and Accept and Post, students will be able to see the advertisement. 

 

 



 

3rd Step: STUDENT LOGIN > Apply  

 

 4th Step: - ESTABLISHMENT LOGIN   

➢ Apprenticeship Management - > Applicant Management 

 

➢ Under the applicant management, select the advertisement to see the list of students who 

applied.  

➢ Take necessary action and choose the option whether to “view the student profile”, 

“Shortlist”, “Waitlist”, “Reject”,”Select”. 

 

 

 



 

➢ After shortlisting, applicant can be called for interview. 

 

 

 

➢ Enter the interview details. 

 

 

 

 

 

 



 

 

 

➢ Select the applicant, and enter the reporting venue. 

 

 

 

➢ Initiate contract for selected candidates. 

 

 



 

5th Step: - STUDENT LOGIN -> accepts contract.  

 

6th Step: BOAT USER APPROVES CONTRACT 

 

 

 



 

7th Step: BOAT PLACEMENT OFFICER APPROVES 

 
 

Enter Student Enrolment Id  

 

 

 

8th Step:  STUDENT LOGIN  

View Contract Approved by Boat  
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